
YOUR INTERVIEW GUIDE 

PREPARE TO BE THE BEST YOU



R E S E A R C H

What opportunities are there 
for advancements?

What are the organisation’s 
community interest or 

involvement?

What is the 
organisation’s culture, 

values, history?

What is the size of the 
organisation?

Who are the major 
competitors?

Researching the industry, company and the position before your interview is important. Being well 
prepared shows that you are enthusiastic and professional. It’s also a great way to show the employer 
that you are taking your application seriously. 

When researching the company keep the following questions in mind:



P R A C T I C E Create a list of common interview questions. Consider your 
answers and practice them out loud.

FREQUENTLY ASKED INTERVIEW QUESTIONS

There is no one correct answer to these questions. Each person is unique and responses will vary. The important thing is to know how 

you would answer these questions if they were asked. Keep in mind that a well prepared response to a specific question in an inter-

view may be the deciding factor of whether you are hired for the job.

• Tell me about yourself.

• What are your career objectives?

• Why are you applying for this job? And what are your expectations of this job?

• What are your most significant work/non-work achievement?

• What are some of your strengths and how will they relate to this position?

• How do you work under pressure?

• What do you expect from your manager?

• Give me an example of a time when you utilised your leadership skills.

• What weakness would you want to improve? How?

• Why should we hire you?

• What sets you apart from other candidates?



P R A C T I C E

“I play to win, whether during practice or a real game. And I 
will not let anything get in the way of me and my competitive 
enthusiasm to win”.
 Michael Jordan

EXAMPLES OF QUESTIONS TO ASK

• Follow up questions about the job position.

• Possibilities of training and professional development?

• What the expectations on your performance are?

• What is the company culture like?

• Why do people like working there?

• What are the biggest challenges facing the company?

• Avoid asking questions that are easily found on the company website.



THE DAY OF THE 
I N T E R V I E W

While preparing for the interview is important, it’s also vital to prepare for the day itself 
by planning your outfit, transport route and what to take.

Find out the dress code 
before the interview

Research your transport 
route and arrive at 

reception 10 minutes 
early

Take extra copies of your 
CV and a portfolio if 

appropriate

“The best 

preparation for

 tomorrow is doing 

your best today”. 
-Jackson Brown, Jr.



INTERVIEW
MISTAKES

 Don’t speak negatively 
about your current employer

Remember to listen 
and never talk over 

the interviewer

Check your personal 
hygiene but don’t 

overdo the cologne

Put your doubts aside 
and show you’re 

enthusiastic about
the job

AVOID COMMON INTERVIEW MISTAKES

While it’s important to know the right thing to do and say at an interview, it’s also essential to under-
stand the common interview pitfalls that many unwittingly fall into. 

Here we share our top four interview tips.



Within a day or two, send a thank you note to the interviewers thanking them for 
their time and indicating your continued interest in the position. Email is usually a 
good form of communication.

If the company has given you a set time frame and exceeded it by longer than a 
week, a well- written follow-up note is reasonable. It should be concise and 
friendly. Avoid following up multiple times after each interview.

FOLLOW UP 
A F T E R  A N  
INTERVIEW

“Permanence, perseverance and persistence in spite of all obstacles, 
discouragements, and impossibilities: It is this, that in all things 

distinguishes the strong soul from the weak”. 
Thomas Carlyle
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